DOH Program Staff requests
goods/services to be procured

This is the standard process for the acquisition of goods and
services at DOH (103D).
Each program is responsible for developing specifications and

A

DOH Program Staff/Designated
Procurement Staff puts together
specifications

Type of solicitation is selected and
solicitation process is initiated

X

Responses from solicitation are
reviewed and a vendor is
selected

1

Award is made to vendor and
procurement documents are
prepared

O

selecting the appropriate solicitation process.
« The procurement documents are submitted to ASO-CAPS for
review and forwarding for final approval.

If no contract is required, the program initiates an on-line
purchase order through the DOH PO web system. Supporting
documentation is attached to the purchase order document
and is sent through electronic workflow for the approval
process.

If a contract document is required, a separate process for
review by the Attorney General’s office (AG) is implemented.
Contract Genie is used to develop the contract and an
electronic workflow process is used to send the documents
for review and edit. A purchase order is created once the
contract is fully executed. (Note: in some cases, a C-41
document is used)
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HRS Chapter 103F
Competitive Purchase of Services
HAR Chapter 3-143

Request for Information (RFI)
Conducted by State Purchasing Agency
HAR §3-142-202

.

Request for Proposals (RFP) Developed
by State Purchasing Agency
HAR§3-143-201

'

Public Notice of RFP Provided
HAR §3-143-202

:

Qrientation for Applicants
by State Purchasing Agency
HAR §3-143-203

'

Receipt and Registration of Proposals
by State Purchasing Agency
HAR §§3-143-204, 3-143-615

Evaluation of Proposals
by State Purchasing Agency
HAR §3-143-205

|

Notice of Award Protest (as needed)
(Findings and Decision) —-———— HAR Chapter 3-148
to Applicants :
HAR §3-143-303 v
J' Request for Reconsideration

(as needed)
HAR §§3-148-401, 3-148-402

Purchasing Agency Posts Award(s) to the Procurement
Notices, Awards, and Salicitation (PANS) website 7

Days from Notice of Award Procurement Circular No. v
2010-01 Protest remedies available:
l HAR §§ 3-148-202, 3-148-306, 3-148-
402. The remedy determines the next
Contract(s) Awarded procurement step.

HAR Chapter 3-149

SPOH (rev 4/13)

Timeline for 103F Purchases

e Request for Information (RFI) — Minimum 7 Days
e RFP/Public Notice — Minimum of 28 Days
e Contracting Process (per Slide 11 of PowerPoint)
o Contract Development to Execution: 25-40 Business
Days*
o Purchase Order Initiation to Encumbrance: 7-10
Business Days*

Total Processing Time for 103F: 67- 85 Business Days*
*NOTE: Processing Times dependent on DOH program

response and submission
of revised/corrected documents.




Source Selection - HRS Chapter 103D

Method Bases for Use

Competitive Sealed  Minimum specifications/scope of wark are definable.
Bidding {IF8)

Bases of Award

Loswiest respanshve, responsible bid.

Small Purchases  Purchases of smalker guantities fr goods and services af iess than
£100,000 and construction less than 5250,000.

Loswiest respansive, responsible quatation

Competitive Sealed  Campetithie seaked bidding is nat practicable; price s not the most
Propasals (RFF) crithcal factor.

Based on RFF evaluation criteria.

Multhstep Used wheen pre-qualification of offerors necessary before considering
Competitve Sealed  price. Follows RFP a5 1% step; IF8 2 the 2nd step.
Biddling

Lewest bidder of qualified offerars

Sole Source Only one squrce for the reguired gaod, service, or construction

Approwed single source at agreed prices.

Emergency Usesd fo respand the needs that are immediate and serious that are a
threat to e, public health, weifare, or safety.

Loswest respansive and)ar respomsiale offeror

Professicnal Prodessional sences s detined in rules and statutes
Services

Dualified respondent that meets determined
riterla; prices are agreed to.

Fequest far Interest  Used prior b applying for the Federal grants where tme ks |imited or
(For Federal Grants)  ecnnomic stbuations requine 3 “gukck” selectian process

Criteria determined n RFL.

Timeline for 103D Purchases

e Method of Procurement
Small Purchase: 1-5 Business Days
Competitive Sealed Proposals: 30 Business Days
e Contracting Process (per Slide 11 of PowerPoint)
o Contract Development to Execution: 25-40 Business
Days*
o Purchase Order Initiation to Encumbrance: 7-10
Business Days*

Total Processing Time for 103D:
With Contracting Process: 63- 80 Business Days*
Small Purchase: 8-15 Business Days*

*NOTE: Processing Times dependent on DOH program
response and submission
of revised/corrected documents.




