Applicant _______________________________


Application for Grants and Subsidies
If any item is not applicable to the request, the applicant should enter “not applicable”.

I.
Background and Summary

This section shall clearly and concisely summarize and highlight the contents of the request in such a way as to provide the State Legislature with a broad understanding of the request.  Include the following:

1. A brief description of the applicant's background;

2. The goals and objectives related to the request;

3. The public purpose and need to be served;

4. Describe the target population to be served; and
5. Describe the geographic coverage.
II.
Service Summary and Outcomes
The Service Summary shall include a detailed discussion of the applicant’s approach to the request.  The applicant shall clearly and concisely specify the results, outcomes, and measures of effectiveness from this request.  The applicant shall:
1.
Describe the scope of work, tasks and responsibilities;
2.
Provide a projected annual timeline for accomplishing the results or outcomes of the service;

3.
Describe its quality assurance and evaluation plans for the request.  Specify how the applicant plans to monitor, evaluate, and improve their results; and

4.
List the measure(s) of effectiveness that will be reported to the State agency through which grant funds are appropriated (the expending agency).  The measure(s) will provide a standard and objective way for the State to assess the program's achievement or accomplishment.  Please note that if the level of appropriation differs from the amount included in this application that the measure(s) of effectiveness will need to be updated and transmitted to the expending agency.

III.
Financial

Budget

1. The applicant shall submit a budget utilizing the enclosed budget forms as applicable, to detail the cost of the request.

2. The applicant shall provide its anticipated quarterly funding requests for the fiscal year 2015.
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3. The applicant shall provide a listing of all other sources of funding that they are seeking for fiscal year 2015.
4. The applicant shall provide a listing of all state and federal tax credits it has been granted within the prior three years.  Additionally, the applicant shall provide a listing of all state and federal tax credits they have applied for or anticipate applying for pertaining to any capital project, if applicable.

5. The applicant shall provide the balance of its unrestricted current assets as of December 31, 2013.
IV.
Experience and Capability

A.
Necessary Skills and Experience

The applicant shall demonstrate that it has the necessary skills, abilities, knowledge of, and experience relating to the request.  State your experience and appropriateness for providing the service proposed in this application.  The applicant shall also provide a listing of verifiable experience of related projects or contracts for the most recent three years that are pertinent to the request.

B.
Facilities

The applicant shall provide a description of its facilities and demonstrate its adequacy in relation to the request.  If facilities are not presently available, describe plans to secure facilities.  The applicant shall also describe how the facilities meet ADA requirements, as applicable.

V.
Personnel: Project Organization and Staffing

A.
Proposed Staffing, Staff Qualifications, Supervision and Training
The applicant shall describe the proposed staffing pattern and proposed service capacity appropriate for the viability of the request.  The applicant shall provide the qualifications and experience of personnel for the request and shall describe its ability to supervise, train and provide administrative direction relative to the request.

B.
Organization Chart
The applicant shall illustrate the position of each staff and line of responsibility/supervision.  If the request is part of a large, multi-purpose organization, include an organizational chart that illustrates the placement of this request.

C.
Compensation
The applicant shall provide the annual salaries paid by the applicant to the three highest paid officers, directors, or employees of the organization by position..
VI.
Other

A.
Litigation

The applicant shall disclose any pending litigation to which they are a party, including the disclosure of any outstanding judgement.  If applicable, please explain.

B.
Licensure or Accreditation
The applicant shall specify any special qualifications, including but not limited to licensure or accreditation that applicant possesses relevant to this request.
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