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TODAY’S FOCUS

NEW BUILDS RENOVATIONS CONVERSIONS

• HOMEOWNER

• FAMILY-OWNED BUSINESS

• RESIDENTIAL DEVELOPER

• COMMERCIAL DEVELOPER



CURRENT COUNTY OF 
KAUA’I CODES ENFORCED 

• Ordinance No. 1163 went into effect October 2024, adopting the 2018 I-codes (International 
Building Code, International Residential Code, International Existing Building Code, and 
International Energy Conservation Code) with local amendments.

• The State Building Code Council adoption of the 2020 National Electrical Code (NEC), in 
accordance with HRS 107-24 became applicable as an interim county electrical code on 
March 14, 2024, in accordance with HRS 107-28(b).

• The State Building Code Council adoption of the 2021 Uniform Plumbing Code (UPC), in 
accordance with HRS 107-24 became applicable as an interim county plumbing code on 
February 1, 2024, in accordance with HRS 107-28(b).



HOW DO I APPLY FOR A PERMIT?
• Start at Planning Department with your application while also 

submitting your application to Building Division.

PLANNING 
DEPARTMENT

BUILDING 
DIVISION

ZONING CONSTRUCTION



PLANNING 
DEPARTMENT

The Planning Department advises the Mayor, Planning Commission, and 
the County Council on planning and land use matters for the County of 
Kaua‘i. The Department is also responsible for the administration and 
enforcement of the Zoning and Subdivision Ordinances, as well as the 
County’s planning program, which includes long-range and regulatory 
policy documents like the General Plan and Comprehensive Zoning 
Ordinances.

ZONING



BUILDING 
DIVISION

The Department of Public Works Building Division is the central 
coordination agency in the building permitting process. The program is 
responsible for the circulation and consolidation of comments from 
County, State and Federal agencies, prior to permit approval. The program 
is also responsible for building, electrical, plumbing and sign code 
enforcement inspection as part of the permitting process.

CONSTRUCTION



PLANNING DEPARTMENT APPLICATIONS
All new applications will require submission of a zoning permit to 
Planning Department. The Standard Zoning Permit Application can 
be submitted for all Class I, II, and III Zoning Permits pursuant to 
the Kaua‘i County Code, Hawai‘i Revised Statutes Chapter 205A 
and all relevant rules and regulations of the Planning Commission 
and Department. Special Management Area (SMA) Applications 
may also require additional assessment.

Class IV permits must go through review and approval before the 
Planning Commission, which conducts public hearings on zoning 
and land use permits and applications and renders decisions on 
these matters.



BUILDING DIVISION 
APPLICATIONS

Building Division accepts building permit 
applications either via email to 
building@kauai.gov or in person.

The same application form is used for both 
residential and commercial construction.

mailto:building@kauai.gov


• Planning Department zoning applications are now all accepted online.

• Building Division accepts online submission for building and sign permit 
applications as well as in person at our office.

www.kauai.gov



HOMEOWNER and family-owned business

• Check first with Planning Department – does your zoning classification allow it? If so, 
you need to comply with building height, setback requirements, lot coverage, etc.

• Check with Engineering Division for floodplain requirements. If a grading permit is 
needed, the grading permit must be issued before the building permit application is 
approved.

• Is a new water meter/meter upgrade/backflow preventer required? All Department of 
Water fees and requirements must be satisfied prior to building permit application 
approval. 

• State Department of Health requires installation and approval of all IWS (individual 
wastewater systems) prior to building permit application approval. Connection to 
County Sewer requires payment of connection fees prior to permit application 
approval.

• Fire Department reviews for equipment water access to available hydrants. In some 
instances, a fire sprinkler system may be required due to inaccessibility or 
occupancy classification.

NEW BUILDS RENOVATIONS CONVERSIONS



Residential & commercial developer

The Regulatory Permit Division of Planning Department administers the zoning and 
special management area rules and regulations that control land use in Kaua‘i 
County. Services include the review and analysis of development projects including:

• Zoning Permits (Class I, II, III and IV)

• Use Permits

• Variance Permits

• Special Permits

• Special Management Area Permits (SMA)

NEW BUILDS RENOVATIONS CONVERSIONS



Central Square is currently used by the County of Kaua‘i for accounts receivables and payables, 
cash management as well as building and inspection processes.

Starting last year, Kaua‘i solicited bids for a new Enterprise Resource Planning system as a central 
software for accounting and finance functions. As yet no vendor has been selected as a replacement 
for Central Square.

WHAT SOFTWARE DOES THE COUNTY 
OF KAUA’I USE FOR PERMITTING?



• Novotx Elements XS is a cloud-based 
platform that simplifies asset management, 
work orders, permitting and utility billing for 
public agencies.

• The goal is to manage applications, 
inspections and approvals in Elements XS – 
all connected with real-time ArcGIS 
integration -  thereby eliminating the need for 
Central Square.



The County of Kaua‘i started work with Avolve in 2013 as our 
first foray into electronic plan review. In 2017, we moved to 
100% EPR.

Beginning January 2025, we upgraded to ProjectDox version 
9.4.8.6. This system currently integrates with Central Square 
for all Building Division permitting and inspection functions. 



• EPR is a web-based system for submitting, reviewing, 
and approving construction plans electronically

• It replaces the traditional manual paper-based review 
process

• It can be accessed via a secure, password-protected 
site

• Only project owners can access their own files
• Additional users can be granted View Only or Full 

Access
• Support for electronic plan review is provided by 

Building Division at  (808) 241-4854



When the building permit application is received, our staff will review and 
generate a unique permit application number. An email is then sent inviting the 
applicant to upload their plans with supporting documents for prescreening.



During prescreen, Building Division staff will do a quick review and notify the 
applicant if corrections are needed. Once prescreen is approved, the applicant 
will receive an email notification of plan review fees due. 



Graphic Standards

File Printing Size Standards

File Plan Naming Standards

JUST A FEW EXAMPLES OF WHAT’S 
CHECKED DURING PRESCREEN.



Once plan review fee is paid, the Review Coordinator releases the plans for 
simultaneous review to all agencies. If additional information or corrections are 
needed, another review cycle is added until are requirements are satisfied.



PLANS ARE APPROVED IN EPR.

• The applicant receives an email 
notification of the approval along with 
building permit fee amount due.

• Once the building permit fee is paid, 
the Review Coordinator batch 
stamps the plans and notifies the 
applicant that the approved plan set 
is now available for download and 
printing.





Department 
of Health

Flood 
Review

Planning
Department

Building 
Division

Fire 
Department

Water
Department

Engineering 
Division

Addressing

Wastewater 
Division

Begin Review— 
Plans will be sent to all required agencies based on scope of work. 

Plan Check Fees Are Paid

THE PLAN REVIEW PROCESS
(another look)



BUILDING 
PERMITS 
ISSUED 
FY2025

Amount: 1,372

Valuation: $434,891,589



County of Kaua‘i Wastewater 
(Sewer) Connections

• 577 Commercial Connections
• 5,382 Residential Connections

(New Sewer Connections Only)



Statistics from Hawai‘i State 
Department of Health for 

Island of Kaua‘i 

• 566 Commercial Septic Systems
• 10,761 Residential Septic Systems

Approximately 12,000 Cesspools are on 
record. However, this number is probably 
less with the conversions to septic system.



• Commercial Structures:     1,304
• Residential Dwellings:   21,850

NUMBER OF RECORDED STRUCTURES ON KAUA’I



HOW CAN THE PUBLIC CHECK 
ON PERMIT STATUS?

• Check out our county website:  www.kauai.gov
• Click on GOVERNMENT +

• Go to Public Works under Departments & Agencies

• Click on Building Division

• Building permit already submitted?  Use 

    to check your plan review status, permit and inspection history.

• Visit Building Division office at:  4444 Rice St., Suite #175 or call us at (808) 241-4854.

http://www.kauai.gov/
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